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EMPLOYMENT OPPORTUNITY

FIRE SERVICES – STRATEGIC COORDINATOR
1 YEAR CONTRACT
POSTING 2025-12

Located just west of Ottawa, the Municipality of Mississippi Mills is a vibrant and growing community that includes the historic and welcoming Town of Almonte, along with the scenic villages of Pakenham, Blakeney, Appleton, Clayton, and Ramsay. Our municipality is proud to be home to some of Ontario’s and Canada’s most iconic landmarks, offering a unique blend of small-town charm, rich heritage, and natural beauty.
Known for its lively festivals, community spirit, and growing culinary scene, Mississippi Mills is quickly becoming a destination of choice for visitors and new residents alike. With abundant walking trails, rivers, lakes, golf courses, and recreational amenities, it’s a natural place to grow, work and play.  

Join Our Fire Services Team as a Strategic Coordinator!
Are you passionate about making a difference in public safety and emergency preparedness? We’re looking for a Strategic Coordinator to help shape the future of fire services in Mississippi Mills.

In this dynamic role, you’ll work closely with the Director of Protective Services to:

· Drive innovative public education and emergency management initiatives

· Oversee the growth and development of our regional training centre

· Build strong interagency partnerships that enhance community resilience

· Collect, analyze, and report data to identify local and provincial trends

This is a newly created position—a unique opportunity to bring fresh ideas and leadership to our team. Offered as a one-year contract, this role is perfect for someone ready to make a meaningful impact and help us set the standard for fire services excellence.
Hourly rate $34.47 to $42.36 (rates includes 10% in lieu of benefits) + 6% in lieu of vacation

The ideal candidate will have: 
· OSSD with Post-secondary education in Business or Marketing would be preferred
· Three-five years of progressive, responsible experience in fire services, emergency management, public safety or related field.
· NFPA 1035 (Public Education & Information)
· EM 200 Basic Emergency Management
· EM300 Community Emergency Management Coordinator
· Working knowledge of the Fire Prevention and Protection Act, Fire Code and Provincial and Federal Laws related to fire and emergency management.  
· Excellent interpersonal and communication skills, adept in presentations
· Strong Microsoft Office skills, experience with GIS, Fire Pro and First Due would be considered an asset.
The Municipality of Mississippi Mills offers:

· OMERS Pension

· Professional Development Opportunities

· Employee and Family Assistance Program 

And so much more…

For a detailed job description, please visit the Mississippi Mills website under Jobs at www.mississippimills.ca
We invite qualified candidates to submit a detailed resume and cover letter in confidence to Cyndy Woods, Human Resources at cwoods@mississippimills.ca. The email subject line should include your last name and the position you’re applying for.  This posting will open until December 19, 2025. 
We thank all applicants for their interest but advise only those applicants selected for an interview will be contacted.
The Municipality of Mississippi Mills believes that our employees are our greatest strength.  We strive to create a culture where all staff feel that they are part of an inclusive environment where differences in thought, perspective, and experience are valued, diversity is celebrated and all persons are treated with dignity and respect.  We welcome applications from all underrepresented groups.

Information collected will be used in accordance with the Municipal Freedom of Information and Protection of Privacy Act for the purpose of selecting a candidate. 

The Municipality of Mississippi Mills is an equal opportunity employer. If you require accommodation throughout any
part of the recruitment process, please contact Human Resources to let us know how we may assist you. All information received relating to requests for accommodation will be addressed confidentially.
